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AGENDA OF THE POLICE 
AND FIRE COMMISSION

THURSDAY, SEPTEMBER 5, 2019, 3:45 PM
CITY HALL, ROOM 310

A. Roll Call.
  

B. Approval of the Agenda.
  

C. Approval of Minutes.
  

 
1. Approval of the minutes from the regular meeting held May 30, 2019 and the special 

meeting held July 9, 2019.
   

D. Informational.
  

 1. President's Report.
   

 2. Report from the Chiefs.
   

E. Regular Business.
  

 
1. Consideration with possible action on request to approve the Police Captain promotional 

process.
   

 
2. Consideration with possible action on request to approve the Police Sergeant promotional 

list.
   

 

3. Consideration with possible action on request to approve the promotions to the rank of 
Police Sergeant. The Commission may convene in closed session pursuant to Sections 
19.85(1) (c) and (f), Wisconsin Statutes, to consider employment, promotion, 
compensation or performance evaluation data of any public employee over which the 
governmental body has jurisdiction or exercise responsibility. The Commission may 
thereafter reconvene in open session pursuant to Section 19.85(2), Wisconsin Statutes, to 
report the results of the closed session and consider the balance of the agenda.
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 4. Consideration with possible action on the following communications:
   

 a. Budget Status Report
   

 b. Budget Spreadsheet
   

 5. Consideration with possible action on request to approve the monthly bills.
   

 

6. Consideration with possible action on the review of Patrol Officer candidate 
background(s). The Commission may convene in closed session pursuant to Sections 
19.85(1) (c) and (f), Wisconsin Statutes, to consider employment, promotion, 
compensation or performance evaluation data of any public employee over which the 
governmental body has jurisdiction or exercise responsibility. The Commission may 
thereafter reconvene in open session pursuant to Section 19.85(2), Wisconsin Statutes, to 
report the results of the closed session and consider the balance of the agenda.

   

 

7. Interviews with Patrol Officer candidate(s). Please take notice that pursuant to §19.85 (1) 
(c) and (f) Wisconsin Statutes, the Commission may convene in closed session for the 
purpose of interviewing, evaluating and considering employment of Patrol Officer 
candidates.

   

 8. Set date of next meeting.
   

F. Public Hearings.
  

G. Adjournment.
  

1) THIS MEETING IS RECORDED:  THE VIDEO OF THIS MEETING AND MINUTES ARE AVAILABLE ONLINE 
AT www.greenbaywi.gov

2) ACCESSIBILITY:  Any person wishing to attend who requires special accommodation because of a disability, 
should contact the City Safety Manager at 920-448-3125 at least 48 hours before the scheduled meeting time so 
that arrangements can be made.

3) QUORUM:  Please take notice that a majority or quorum of the Common Council will attend this Police and 
Fire Commission meeting and will constitute a meeting of the Common Council for purposes of discussion and 
information gathering relative to this agenda.

4) REPRESENTATION:  The party requesting the communication, or their representative, should be present at this 
meeting.

http://www.greenbaywi.gov


MINUTES OF THE POLICE
AND FIRE COMMISSION

THURSDAY, MAY 30, 2019, 12:00 PM
CITY HALL, ROOM 310

A. ROLL CALL.
 

Present: Rod Goldhahn, Nancy Schopf, Vanya Koepke, Warren Wanezek.  Marian Boyle-Rohloff 
arrived late.

Others Present: Fire Chief David Litton, Police Chief Andrew Smith, Police Lieutenant Jody Buth, 
Police Officer Craig Brey, HR Operations Manager Melanie Falk, HR Generalist Jennifer Smits and 
others.
 

B. APPROVAL OF THE AGENDA.
 

Commissioner Rod Goldhahn indicated that item E.1. should be amended to a request to approve 
the Sergeant promotional process, rather than a request to approve the Sergeant promotional list.
Moved by Commissioner Warren Wanezek, seconded by Commissioner Nancy Schopf to approve 
the agenda as amended. Motion carried. 
Yes- Nancy Schopf, Rod Goldhahn, Warren Wanezek, Vanya Koepke, No- None, Abstain- None
 

C. APPROVAL OF MINUTES.
 

 

1. Approval of the minutes from the regular meeting held May 2, 2019.
 

Moved by Commissioner Nancy Schopf, seconded by Commissioner Vanya Koepke to approve the 
minutes. Motion carried. 
Yes- Nancy Schopf, Rod Goldhahn, Warren Wanezek, Vanya Koepke, No- None, Abstain- None
 



D. INFORMATIONAL.
 

 

1. President's Report.
 

Commissioner Rod Goldhahn reported that the LePine hearing is scheduled for July 9-12, 2019.
 

2. Report from the Chiefs.
 

Fire Chief David Litton and Police Chief Andrew Smith reported on their respective department 
events and activities.
 

E. REGULAR BUSINESS.
 

 

1. Consideration with possible action on request to approve the Police Sergeant promotional list.
 

Moved by Commissioner Marian Boyle-Rohloff, seconded by Commissioner Warren Wanezek to 
approve the Police Sergeant promotional process. Motion carried. 
Yes- Marian Boyle-Rohloff, Nancy Schopf, Rod Goldhahn, Warren Wanezek, Vanya Koepke, No-
 None, Abstain- None
 

2. Consideration with possible action on the following communications:
 

 

a. Budget Status Report
 

Moved by Commissioner Nancy Schopf, seconded by Commissioner Marian Boyle-Rohloff to 
receive and place on file the budget status report and the budget spreadsheet. Motion carried. 
Yes- Marian Boyle-Rohloff, Nancy Schopf, Rod Goldhahn, Warren Wanezek, Vanya Koepke, No-
 None, Abstain- None
 

b. Budget Spreadsheet
 

 



3. Consideration with possible action on request to approve the monthly bills.
 

Moved by Commissioner Marian Boyle-Rohloff, seconded by Commissioner Nancy Schopf to 
approve the monthly bills. Motion carried. 
Yes- None, No- None, Abstain- None
 

4. Consideration with possible action on the review of Patrol Officer candidate background(s). The 
Commission may convene in closed session pursuant to Sections 19.85(1) (c) and (f), Wisconsin 
Statutes, to consider employment, promotion, compensation or performance evaluation data of any 
public employee over which the governmental body has jurisdiction or exercise responsibility. The 
Commission may thereafter reconvene in open session pursuant to Section 19.85(2), Wisconsin 
Statutes, to report the results of the closed session and consider the balance of the agenda.
 

Moved by Commissioner Warren Wanezek, seconded by Commissioner Vanya Koepke to go into 
closed session for items #4 and #5. Motion carried. 
Yes- Marian Boyle-Rohloff, Nancy Schopf, Rod Goldhahn, Warren Wanezek, Vanya Koepke, No-
 None, Abstain- None

Moved by Commissioner Warren Wanezek, seconded by Commissioner Vanya Koepke to return 
to open session. Motion carried. 
Yes- Marian Boyle-Rohloff, Nancy Schopf, Rod Goldhahn, Warren Wanezek, Vanya Koepke, No-
 None, Abstain- None

Out of closed session, Commissioner Rod Goldhahn reported that the Commission reviewed 3 
Patrol Officer candidate background investigations.  One candidate was removed by the 
Commission.  Two candidates were interviewed; 1 candidate was removed by the Commission, 
with abstention by Commissioner Schopf, and 1 candidate will continue in the process.  
Yes- Marian Boyle-Rohloff, Rod Goldhahn, Warren Wanezek, Vanya Koepke, No- None, Abstain-
 Nancy Schopf
 

5. Interviews with Patrol Officer candidate(s). Please take notice that pursuant to §19.85 (1) (c) and 
(f) Wisconsin Statutes, the Commission may convene in closed session for the purpose of 
interviewing, evaluating and considering employment of Patrol Officer candidates.
 

 

6. Set date of next meeting.
 

The Commission did not set a date for the July meeting at this time.  The next meeting will be 
scheduled based upon need, such as Patrol Officer candidate background investigations.
 

F. PUBLIC HEARINGS.
 

 



G. ADJOURNMENT.
 

Moved by Commissioner Warren Wanezek, seconded by Commissioner Vanya Koepke to adjourn 
the meeting. Motion carried. 
Yes- Marian Boyle-Rohloff, Nancy Schopf, Rod Goldhahn, Warren Wanezek, Vanya Koepke, No-
 None, Abstain- None
 



MINUTES OF THE POLICE
AND FIRE COMMISSION

TUESDAY, JULY 9, 2019, 12:15 PM
CITY HALL, ROOM 310

A. ROLL CALL.
 

Present: Rod Goldhahn, Marian Boyle-Rohloff, Nancy Schopf, Vanya Koepke, Warren Wanezek.

Others present:  Police Chief Andrew Smith, Police Captain Todd LePine, Green Bay Professional 
Police Association President Phil Scanlan and others.
 

B. ORDER OF BUSINESS.
 

 



1. MOTION REVIEW

In the Matter of the Charges Filed Against Police Captain Todd LePine, 
Respondent 

By Police Chief Andrew Smith, 
Complainant 

The City of Green Bay Board of Police and Fire Commissioners will convene the hearing in the 
above-entitled matter pursuant to Wis. Stat. Section 62.13(5)., and the City of Green Bay Board of 
Police and Fire Commissioners Rules of Procedures for Disciplinary Hearings, for the purpose of 
reviewing the following motion and response: 

1. Chief Smith's motion to withdraw the charges and Captain LePine's response 

The Commission may, during course of this review, adjourn to closed session for one or more of 
the following purposes, authorized as noted by the Wisconsin Statutes: Deliberating concerns of 
the case which is the subject of the quasi-judicial hearing, Wis. Stat. 19.85(1) (a); Conferring with 
legal counsel with respect to litigation, Wis. Stat. 19.85(1) (g). 

The Commission may thereafter reconvene into open session. 

The Commission may opt to reconvene at a later date to deliberate further before making a 
written decision on the motion. 
 

Captain Todd LePine addressed the Police and Fire Commission.

Moved by Commissioner Warren Wanezek, seconded by Commissioner Nancy Schopf to approve 
the withdrawal of the charges, thereby this matter is dismissed. Motion carried. 
Yes- Marian Boyle-Rohloff, Nancy Schopf, Rod Goldhahn, Warren Wanezek, Vanya Koepke, No-
 None, Abstain- None
 

C. ADJOURNMENT.
 

Meeting adjourned.
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MEMORANDUM

Human Resources Department

To: Police and Fire Commission

From: Jennifer Smits, PHR, SHRM-CP
Human Resources Generalist

Re: 2019 Police Department Captain Promotional Process

Date: September 5, 2019

Police Chief Smith is requesting to begin the process to establish a promotional list for the position of 
Captain.

The minimum requirements are as follows:
 Bachelor’s degree in Criminal Justice, Police Science, Public Administration, Sociology or a related 

field.  Candidates with an Associate’s degree may be considered.
 Minimum of 3-years experience as a Lieutenant for the Green Bay Police Department.

The evaluation methods include:
 Interview, weighted at 60%
 Personnel file review, weighted at 40%

Candidates must receive a minimum score of 70% in each step of the process in order to be considered for 
promotion.  

It is anticipated that the process will be initiated in September or October with a posting for eligible 
candidates.  
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MEMORANDUM
Human Resources Department

To: Police and Fire Commission

From: Jennifer Smits, PHR, SHRM-CP
Human Resources Generalist

Re: Police Department Sergeant Promotional List

Date: September 5, 2019

The promotional process for the Green Bay Police Department Sergeant promotional list is 
complete.  Attached is an alphabetical list of candidates who successfully completed the process.

All three candidates successfully completed the four steps of the process; a written exam 
(weighted at 25%), an interview (weighted at 35%), a peer review (weighted at 25%) and a 
personnel file review (weighted at 15%).  Candidates must have received a minimum score of 70% 
in each step of the process in order to be considered for promotion.  Seniority points were added 
to the candidates’ final scores by awarding one point for every three complete years of service.  

This list will have an effective date of September 5, 2019 and will expire on September 5, 2020 at 
12:00 a.m.

Recommendation:

I recommend that the attached Sergeant promotional list be approved and placed into effect 
September 5, 2019 through September 5, 2020 at 12:00 a.m.



City of Green Bay
Alphabetical Police Sergeant Promotional List

Tom Behn
Rob Hock

Erik O’Brien

Adopted:  September 5, 2019
Effective Date:  September 5, 2019

Expires:  September 5, 2020 at 12:00 a.m. 

Rod Goldhahn Nancy Schopf
President Vice President
Police and Fire Commission Police and Fire Commission
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ACCOUNTS FOR: ORIGINAL REVISED AVAILABLE PCT
003      POLICE & FIRE COMMISSION           APPROP BUDGET YTD EXPENDED MTD EXPENDED ENCUMBRANCES BUDGET USED
____________________________________________________________________________________________________________________________________

52007 RECRUITING  24,500  24,500  11,374.25  .00  .00  13,125.75  46.4%

TOTAL POLICE & FIRE COMMISSION  24,500  24,500  11,374.25  .00  .00  13,125.75  46.4%



2019 POLICE & FIRE COMMISSION BUDGET
Account: 101003-52007 Recruiting 
Date Rec Date Appr Vender/Invoice # Emp/Dept Expense Balance Paid

01/01/19 $ 24,500.00
02/04/19 02/04/19 Prevea inv #120412 TB Tests - Police (2) $ 20.00 $ 24,480.00 Feb
02/22/19 02/25/19 Tyre & Childs Physc Eval - Police (2) $ 990.00 $ 23,490.00 Feb
03/04/19 03/04/19 Prevea inv #120931 Drug Screen - Police (3); Fire (6) $ 294.00 $ 23,196.00 March
03/04/19 03/04/19 Prevea inv #120923 Physicals - Police (3); Fire (6) $ 3,646.25 $ 19,549.75 March
03/11/19 03/11/19 Tyre & Childs Physc Eval - Police (1) $ 495.00 $ 19,054.75 March
03/15/19 03/15/19 Tyre & Childs Physc Eval - Police (1) $ 495.00 $ 18,559.75 March
04/12/19 04/12/19 Prevea inv #121482 Drug Screen - Police (2) $72.00 $ 18,487.75 April
04/12/19 04/12/19 Prevea inv #121483 Physicals - Police (2) $ 903.50 $ 17,584.25 April
04/16/19 04/16/19 Tyre & Childs Physc Eval - Police (1) $ 495.00 $ 17,089.25 April
05/08/19 05/08/19 IPMA-HR Patrol Officer Exams $ 847.00 $ 16,242.25 May
05/21/19 05/21/19 National Minority Update #8532581 Fire and Police Public Safety Ads $ 290.00 $ 15,952.25 May
05/21/19 05/21/19 Tyre & Childs Physch Eval - Police (2) $ 990.00 $ 14,962.25 May
06/10/19 06/11/19 Prevea inv #122617 Drug Screen - Police (1) $ 36.00 $ 14,926.25 June
06/10/19 06/11/19 Prevea inv #122507 Physicals - Police (2) $ 931.00 $ 13,995.25 June
06/17/19 06/27/19 Tyre & Childs Physc Eval - Police (1) $ 495.00 $ 13,500.25 June
07/03/19 07/09/19 Prevea inv #123044 Drug Screen - Police (1) $ 36.00 $ 13,464.25 July
07/03/19 07/09/19 Prevea inv #123015 Physical - Police (1) $ 338.50 $ 13,125.75 July



Date Rec Date Appr Vender/Invoice # Emp/Dept Expense Balance Paid
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